‘A{[b@rbﬁ\_ﬂ Government Assessment Review Board Complaint

The persenal information on this form 15 being coliscted under ihe authorify of the Municipa! Government Acl, seclion 460, as well as the Freedorm of
Information and Proleclion of Privacy Acl, section 33{¢). The Infarmation will ba used for administrative purpozas and to process your complaint, For
further infermation, comact your local Assegsment Review Board,

turicipatily Naime (as shown on your assessment notice or tax nolize) Tax Year

Assessmen Notice: [[] Annual Assessment Tax Notica: ] Business Tax
[0J Amended Annual Assessment {7 Sther Tax (sxcluding property lax and business tax)
[ Supplementary Assessment
[] Amended Supplementary Assessment

Name of Other Tax
Section 2 - Property information
Aszessment Roll ar Tax Rolf Number
Propeny Address B T
Legal Land Cescription (i.e Plan, Block, Lot or ATS 1/4 Sec-Twp-Rng-Mer)
Propsry Type Residential property with 3 or fewar dweling unils Farm land Machinery and quipment
goheck al hat spply) H ! propery ling un: ] B ry quip
D Residentlal property with 4 or more dwelling units |:| MNoreresidential propesty
Business Narme (if peraining 1o business tax) Busingss Ownen(s)
IRl R T TS EIGER A gn EL sl {5 the complalnant the assessed person or taxpayer for the property under complaint? [] ves [] No
Nate: If this complaint is beirg filed on behalf of he assessed petson of tacpayer by an agent for a fee, of 3 potential fee, the Assesstment Complaints

Agent Autharization form must be complated by the assessed parson or taxpayer of the property and must be submitted with this complainl form.
Complainant Name (if the complainany, assessed person, or taxpayer IS a company, anter the camplete legal name of the compariy)

Mailing Address (if different from above] LilyTown Province Postal Code

Telephone Number finchude area code} Fax Number jnclude area code) Ernail Address

If applicable, plsase indlcale any date(s) Lhat you are not available for hearing

LT - R W T A T BT E LT I Check the matter{s) that apply to the compialnt {see reverse for coding)

O O: Os O+ Os Oe O Os Oe e On ez [

Hote: Some matters or Informaton may be corrected by contacting the municipal assessor priot to filing a formal complaint.

Note: An assessment review board panel must nat hear any maller in supper of an issue thatls

Section 5 - Reasonis) for Complaint not identified an the complaint ferm

A complainanl raasl

# |ndicate what information shown on an assessment nelice or tax notice Is Incerrect,

® cxplain in what respect Ihat infemation is incomect,

® indicale what the correct informalion is, and

» identify the requested assessed value, if the complaint relates to an assessment. Feguested assessed value:

Section & - Cornplaint Filing Fee

If the mumicipality has set filing fees payable by persons wishing 0 make & compaint, the filing fee musl accompany the complaint form, or the
complalnt will be invalid and retumed 1o the person making the complaint.

If the assessmenl review board panel makes a decigsion [n favour of tha complainant, or if all the issues undar complaint are corracted by agreament
between the complainani and the assessor, and the complaint is withdrawn prior te the hearing, the filing fee will be refunded,

Section 7 - Complainant Signature

Date (mmiddiny) Printed Name of Slgnatory Person and Titke Signature

Imgortant Notice: Your completed complaint form and any supporting attachments, the agent autharizatien form, and the prescribed filing
fee musgt be submitted {0 the person and address with whom a complaint must be filed as shown on the agzessment potite or tax notics
prior te the deadline indicated on the assessmant notice or tax notice. Complaints with an incomplete complaint form, ¢ |4 bmi
after the filing deadline, or complaints without the required filing fee, are invalid.

TP

Assessment Review Board Clerk Use Only

Was the complaint filed on tima? 1 Yes [J Mo

15 the required Informaltion included o of wilh the complaint form? D Yes E:l Mo

Was the requlred flling fee included? [ Yes [ Mo C Nia Date received
Was a preperly completed agent aulhorization form atlached? [] wes [ Ne [ NeA

Complaint 16 ke heard by: [J LARB Panel [ CARB Panel
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MATTERS FOR A COMPLAINT

A complaint 1o the assessment review board panel may be atout any of the following matters, as shown on an assessment notice or
on a tax notics:

1 the deascription of the properly or business 10 whether the property or business is exempt from taxation
2 the name or maling address of an assessed persan under Part 10, but not if the exemption is given by an
or taxpayer agreament under section 364 .1{11} that does not expressly
3 an assessment amaunt provids for the right 1o make the complaint
4 an agsessmant class 11 any exient to which the property is exampt from taxation
5 an assessment sub-class under a bylaw under section 36841 of the Act
6 the type of property 12 whether the collection of tax on the property is deferred
7 the type of improvement under a byfaw under section 364.1 of the Act
8 school support 13 a designated officer's refusal to grant an exemgtion or daferral
9 whether the proparty or business is assessable under & bylaw under section 3&4.1 of the Act

Note: To eliminate the need ts fila a complaint, some matters or infarmation shown on an assessment notice or tax notice rmay be
correctad by contacting the municipal assessor. Itis advised to discuss any concerns about the matters with the municipal assessor
prior to flling this complaint.

{f a complaint fee |$ required by the municipality, it will be Indicated on the assessment notice. Your complaint ferm will not be filad and
will be returned to you unless the required complaint fee indicated on your assessment notice is enclosed.

ASSESSMENT REVIEW BOARD PANELS

A local assessment review board pansl will hear complainis about residential propery with 3 or fewer dwelling units, farm land or
matters shown on a tax notics (othar than a property tax notics).

A composite assessment review board panel will hear compiaints about residential property with 4 or mora dwslling units or
non-rasidential property.

DISCLOSURE

Disclosure must include:
Al relevant facts supporting the matters of complaint described on this complaint form.
All documentary evidence to be presentad at the hearing.
A list of witnesses who will give evidence at the hearing.
& summary of testimanial evidence.
The legislative grounds and reasen for the complaint.
Relevant case law and any other information thal the complainant considers relevant.

Disclosure timelines:

For a complaint about any matter other than an assessment, the partiss must provide full disclosure at least 7 days before the

scheduled hearing date.

For a compiaint about an assessment - jocal agsessment review board panal:

GComplainant must pravide full disclosure at least 21 days before the scheduled hearing date.
Respondenl must provide full disclosure at least 7 days before the scheduled haaring date,
Complainant must provide rebuttal at least 3 days before the scheduled hearing date.

For a cornplaint about an assessment - composite assessment review board panel:
Complainant must provide full disclosure at lsast 42 days before the acheduled hearing date.
Respondent must pravide full disciogure at lzast 14 days before the scheduled hearing date.
Gomplainant must provide rebuttal at least 7 days before the scheduled hearing dats.

DISCLOSURE RULES

Timelines for disclosure must be followed;
Inferpalion that has not been disclosed will not be heard by an assessment review board panet.

Disclosura timealines can be reduced if the disclosure Information is provided at the ime the complaint form is filed. Both the
samplainant and the assessor must agree to reduce the timelines.

PENALTIES

A Composite Assessment Review Board Panel may award costs against any parly to a cornplaint that has not provided full disclosure
in accordance with the regulafions.

IMPORTANT NOTICES

Your completed complaint form and any supporting attachments, the agent authorization form and the prescribed filing fee must be
submltted to the parsan and address with whom a complaint must be filed as shown on the assessment notice or tax netice, prior to
the deadling indicated on the assessment notice or tax natice. Complaints with an incomplets complaint form, complaints submitted
after the filing deadline, or complaints without the required fling fee are invalid.

#n assessment review bpard panel must not hear any matter in support of an issue that is not identified an the complaint form,
The clerk will notify all partles of the hearing date and location,

For more details about disclosure please see the Maffers Relaling lo Assessment Complaints Regulation.

To avoid panalties, taxes must be paid on or before the deading spacified on the tax notice even if a complaintis fifed,



